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MATAWAN-ABERDEEN REGIONAL SCHOOL DISTRICT 

DIRECTOR OF TESTING AND SPECIAL PROCHAMS 

QUA1,IFXCATIONS: 
1 .  Chjcf School Adminislrator's Certification desircd: Principal and/or Supervisor Ccr l i l i c~c  

requircd. 
2. Master's Dcgree required; additional dcgreeslcoursework dcsirablc. 
3. Minimum of tkrce years administrative expcriencc or more preferred. 
4. Dcrrlonsfi-ated knowledgc. skills, and abilities in communication skills. 
5. Demonstrated knowledge, skills, and abilities in curriculum devclopmen~, highly dcsirablc. 
6. Dcrnonstrated knowledgc. sl;ills, and abilities in instructioml mclhods and the teaching- 

Icerning process. 
7. Such a1tc:matives lo the above qu:~lifications as Lhe Board may find appropriate and 

acccplable. 

PRIMARY FUNCTION: 
To coordinate thc district's and stale-mandated lesting programs. 
To providc leadcrship in the dcvclopmcnt, implementation and evnluation of 
special and suppon progrLms/projscts. 
To utilize Fedcml, State, and Local funds to bcnefit the district's special and 
suppo~t programslpro~ects and pcrsot~nel so that lcarning opportunities for 
students can bc cxpmdcd and improved and educational exccllencc can be 
achieved. 
To coordinatc the district's T&E cfforts. 

REPORTS TO: 
Assistant Superintendent for Cuniculum k Itlstruction 

SUPERVISES A N D  EVALUATES: 
District Staff ar, assigncd by thc Assistant Superintcndent for Curriculum and Instruction, 

TERMS OR EMPLOYMENT: 
12 month year: Salary established by Bnnrd oTEducat~on it1 conjunction with thc W A A .  

EVALUATION: 
PcrCormanccs of this job will be evaluated in accordance with provisions of thc Board's policy 
and M M A  conlract provisions, if :IIIY. 
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MATAWAN-ABERDEEN REGIONAL SCHOOL DISTRICT 

UIKBUTOR OF TESTING AND SPECIAL PROGRAMS 

PRIMARYPERFORMANCE I~SPONSIBIEITIES will include the following: 

1.0 Assists the adminislration by providing leadership in the dcvclopment, implcmentation, 
evaluation, and improvcment of the following speclal and support pro~amslprojects: 

Testing-State mandated and standardized. 
Grant Administration~Funding (Exccpl. for Special Education). 
Basic Skills Irr~pruvenlent Program 
English As A Second h g u a g e  Program 
Gifted &L Talcntcd Program 
T&E Compliance 
PcscgrcgationlEquity Compliance 
Preschool 

2.0 Provides lcirdership in ilcvcloping, coordin;~ting, implementing, supervising, & evaluating 
an ovcrnll plan for tesling and programlstudent cvaluation which includcs the following: 

2.1 Incorporat~on of NIUOE mandates and guidelines. 
2.2 Establishmcntndentificntion of Dihlrict progmm/student goals. 
2.3 Analysis of lcht resultsldata tu help idcntify patterns olcurricularlstuden~ strengths 

and weakncsscs. 
2.4 Translation of data to assist it1 the development of criteria for student placement in 

Special/Suppo~ programs. 
2.5 Tri~nslation of testing analysis and prbgraln evaluation results into 

recornrncndations for Special, S u p p o ~ ~  and Kegular prugrams. 

2.5.1 Curriculunllprogam revisions 
2.4.2 Staff Dcvelopmcnt Activities 
2.5.3 Staffing Necds &Assignments 

2.6 Intelprct?ttion and comrnunicalion of tcsting results and analyses to Administration, 
BOE, school staff, and other inlcrcsted parries aslwhen directed to do so. 

3.0 Assumes respvnsibility for the organiantion, adminisuation, supervision, and evaluation of 
funded Special Sr Support prugamslprojccts. 

3 Develops, coordinates, articulates, writes, submits, and follows-up furlding 
xpplications for areas of program r~sponsibility through h e  immediate snpcrvisar. 

3.2 lntegmlcs applicablc programs between and among the district's schouls. 

3.2.1 Consults/Assists principals in the planning and implement;ltion of 
SpzciallSupport prugmms and rniltcrials. 
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MATAWAN-ABEMEEN REGIONAL SCHOOL DISTRICT 
DIRECIOR OF TESTING AND SPECIAL P K O G W M S  

3.3 Directs and assists in the identification and selection of students lo pi~rticipnte in 
the various spccial and support programs based upon established criteria. 

3.4 Conducts cvaluation and the development 01' Professional Development Plans fur 
Special Sr Suppol-i Programs strrR in conjunction with principnls. 

3.5 Makes periodic on-site visits to schools and classrooms for program evaluation and 
necds assessment of Special md Support programslprojects. 

3.6 Meets regularly with teachers and other appropriate staff to 

3.6.1 Discuss mallcrs affecting program 
3.6.2 Rcview and develop, revisc. and prcpiire curriculum 
3.6.3 Select appropriate educational materials. 

3.7 Remains current on changing laws, regulations and requirements for 311 such 
programs by: 

3.7.1 Keeping currenl about educational developmcnts, rescarch and literature. 
3.7.2 Attending relevant workshops and conlel-ences as lime and resources 

[nay pennit knd with prior approval. 
3.7.3 Communic~ting and mainlaining liaison with cuunty, state, and fedcral 

oCficials and representative organizations in arcas of responsibility. 

3.8 Provides for communication between end among thc staff. studcnls, parents, and 
community regarding nssigncd programs. 

3.9 Develops, organizes, and mainlains rccords and preparcs reports for iueas of 
responsibility in order to ensure cnmpliance and providc for a program's history. 

3.10 Sczks out ncw funding sourccs fot aasigl~t-d programs, as well ns to assist the 
Assistanl Supcrintendcnt for Curriculum and Instruction in linding funds to 
support iill prugrams. 

4.0 Assists in thc recruitment, interviewing, screening, and recorm~anding of qualified 
candidates for positions in tllc district's spccial and support programs and for the district's 
profcssional staff 3s the ccntral administration mily dcs ipvc .  

5.0 Providcs input and assist in developing the district's staffclcvelopment programs. 

5.1 Evnluates all rcquests Cor workshops, confercnces, and ficld trips in assigned 
programs. 

5.2 Makes recommcndatiuns and provides fur teacher workshops, confercnces and 
studcnt ficld trips in spccial and support programs. 

5.3 Assists with district-wide Prof~ssional Devclopmcnt Programs. 

6.0 Assists the Absistant Superintendent for Curriculum and Instruction by cbordinnting the 
dislrict's T&E eflorts and assists in preparing the docu~nents so that the district is In 
compliance with the NJDOE requirements. 
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MATAWAN-ABERDEEN REGIONAL SCHOOL DISTRICT 

DIRECTOR OF TESTING AND SPECIAL PROGRAMS 

7.0 Develops budgets for all assigned programs 

8.0 Makes rccornmcndations for policy dcvclopment or rcvision us necessitntcd by changes in 
sllildreder;~l guidelines. 

9.0 Carries out such other duties as mdy be assigncd by the Assistant Superintcndcnt Ibr 
Curriculunl and Instruction. 

DATE ADOPTED BY BOARD: Pchnr;lry 26, 2003 

AGREED TO R Y NCUMBEN'I': DATE: 
(Signature) 

(Print Namc) 


