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MATA WA N-A AERnEEN REFlONAL SCHOOL DISTWKICT 

QUALIFICATIONS: 
1. School Psychologist Certification required. 
2. Supervisor ot Principal's Cerlification required 
3. Master's Ocgree requird 
4. At least 3-years of child study team experience in a public school setting (K-12) xquired. 
5. Knowlcdgc o l  current laws, rules nnd regulations governing special cducation. 
6. Such allcrnatives to the ;tbovl: qualilications as the Roard may find appropriate and 

acccpmble. 

PRTIMARY FUNCTION: 
To enable students who cannot on their own suCficiently benetit from regular classroom 
placement to derive the fullest possible educaiiunal expctiwce from schoo), tluough h e  
recommendation of sound cducationnl programs and serviccs; and, to provide profession;~l 
counseling and/or rererral to students ia order to maxinize opportul~ilics by minimizing problems 
that prevent andlor interfere with learning. 

SUPERVISES: 
Psychologists. LDTICs, Social Workers, Spcech Thctapists, Occupationnl Therapists. Physical 
Therapists and Colnrnuoity Resourco Specinlisls. Trunncy Intervention Specialist, and others ;IS 
assigned by superiors. 

REPORTS TO: 
Supcrintende~lt of Schools 

TERMS OF EMPLOYMENT: 
Twelve-month ycar. salary us established by thc Boxd of Education in accordance with MRAh. 

EVALUATION: 
Performance of lhis job will hc cvnluated in ;~ccordnncc \with provisior~s of the Board's policy on 
Evaluation of Professional Pcrsolmtl and MRAA contracl plovisions, ~f any. 

PERFORMANCE RESPONSIBILITIES: 
1. R c c o n m n d  policies nnd programs esscnti;~l to thc needs of children, especially those with 

spccial necds. 
2. Provide I~adcrship in establishing ncw programs and improving exisling programs and 

develop improved understanding of cxisting programs. 
3. Dcvelop prccedurcs Cor refcnal, securing records, rcports, screening, placement. evaluation. 

assignmcnt, and reappraisal of studcnls vis-a-vis the special cducation serviccs progtam. 
4. Evaluate. on an ongoing basis. thc tolal spcchl education program, curricul~~, procedures, md 

individual students' needs and nchicvements. 
5. Supervise and coordinate activities of child study teams. 
6. Develop and maintain complete and cumulative ir~dividual records of all children receiving 

special services or enrolled in spccial classcs. 
7. Evaluate PI-ofcssional personnel serving in lhe special education area as directed by 

immediate supervisors (with npprovnl, sotnc of this may be dclcgatrd to subordinate 
adminish-ators). 
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MATAWAN-ABERnEEN RISGIONAL SCXXOOL DISTRICT 

DIRECTOR OF SPECIA12 EDUCATION SERVICES 
8. Assisl in recruitment, selection, and reconunendatior! for Iiirin~disciplinc/dis111issilI of any 

special services personnel. 
9. Conduct rcguliw meetings with staff and other intel-ested parties. 
10. Provide parents with all information pertaining to thc overall classiticotion m d  placement 

process in a manner that is casy to understand and that demonstrates concern for not only lhe 
welfare of the studelits but also the concenls of  the parents. This shall include all appcal 
procedures. 

11. Keep intormcd of all legal requiremcnts governing spccinl education in ordcr to ensure 
complia~lce. 

12. Assume responsibility cur compiling, maintaining, and filing all rcpons (ADR, ASSA, End of 
Year Repoil.. ctc.), records. ;md othcr documents legally rcqiired or administratively usclul. 

13. Develops IDEA Grant and submits it in ;I timely fashion. 
14. Supervise preparation of attendance reports and similar data necessary to reimburscment of 

funds, collection of tuition for out-of-diistricl students, and similar fiscal matters. 
15. Dcvclop budget rricommcridalions and provide cxpenditurc control on established budgcls for 

spccinl services. 
16. Maintiin a permanent inventory of equipment purchased by special services. 
17. Coordinatc departmcn~al operations with other school district dcpxtmmts. 
18. Recommend place~nenL and transfer assigt~rncnts of all staff. 
19. Develop and!or i~liplcrnent and/or recolnrr~cnd in-service programs that would enhance Ihe 

functinning of thl; depat-t~ncnl. 
20. Attcnd such workshops, conferences, and courses as are necessary and approved in order to 

maintain hiowlcdge and grvw profissionally. 
21. Coordinatc responses to crisis. 
22. Contact person for homeless fanlilies within thc District. 
22. Carry out prograrrls and services relatcd to Section 504 of the Rehi~bilitation Act, Americans 

with Disabilities Act. and other relatcd FederallState L;rws/Regulations. 
23. Curies out such other duties ;IS may be assigncd by thc Superintendent md/or Designee. 

DATE ADOFTBD BY BOARD: Miircl~ 18. 2002 

AGREED TO BY INCUMBENT: DATE: 
(Signature) 

(Print Namc) 


